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Application Form

Personal Details

	Title:
	
	Telephone numbers

	Surname:
	
	Landline:
	

	Forename(s):
	
	Mobile:
	

	Permanent Address:
	
	Email address:

	
	
	

	Postcode:
	
	



Work History and Qualifications
Please attach a separate document giving details of your work history, education and qualifications, such as a copy of your CV.

Selection Criteria
The accompanying person specification outlines the skills, experience and personal attributes required for the role with the Old Luce Development Trust. These form the selection criteria for the post. Please read the job description and person specification, then outline how you meet each of the criteria. You do not need to have gained these skills in a work environment, you may have gained them in education, through being active in your community, in a voluntary capacity or through your own personal life experience. 

It is important that you give examples to demonstrate that you meet each criterion. For example, if one of the criteria were ‘accuracy’, a statement such as: 

‘I am very accurate’ 

does not demonstrate that you have been required to be accurate; whereas a statement such as: 

‘In my role as Administrator at ABC Company, I entered customer details on a database, requiring a high level of accuracy to ensure that customer contact details were correct. Errors could have resulted in a loss of sales.’

provides a concrete example of how you meet the criteria.

Please limit your response to a maximum of 300 words in each box.

	Criterion A

	



	Criterion B

	



	Criterion C

	



	Criterion D

	



	Criterion E

	



	Criterion F

	



	Criterion G

	



	Additional Information
Please state any other details that you feel are relevant to your application.

	



Are you able to be flexible and work significant weekends / evenings?	YES / NO

Employment
The Trust is looking to engage someone who is self-motivated and able to work on their own initiative. Significant evening and weekend work will be required to run activities and events when people are most available. By submitting this application, you agree to the terms outlined in the job description.

References
Please provide two referees, including at least one professional referee, for example, from an employer, a Board or Management Committee member or client. Your professional referee should be someone who will have a view on your ability to carry out the role. If you are applying for your first employed position, the professional reference should be from an educational establishment that you have attended. Your referees cannot be a relative.

We will not contact your referees unless you are the successful candidate and we have informed you of your offer of employment subject to references.

	Name:
	

	Job Title:
	

	Organisation:
	

	Address:
	

	Telephone number:
	

	E-mail address:
	

	Your relationship to this person:
	



	Name:
	

	Job Title:
	

	Organisation:
	

	Address:
	

	Telephone number:
	

	E-mail address:
	

	Your relationship to this person:
	





Declaration
I declare the information provided in my application form is, to the best of my knowledge, true and complete. I realise that false information or omission may lead to withdrawal of the contract.  I understand that I will not be engaged until satisfactory references and PVG clearance have been received.

	Name:
	

	
	

	Signed:


	
	Date:
	



PLEASE RETURN THIS FORM TO: recruitment@oldluce.org.uk to arrive no later than 9am on 5 May 2026.

Interview
Successful applicants will be contacted for selection testing and interview, which we hope to hold week commencing 18 May 2026. Please note that interviews may be in the evening, as our volunteer Directors are not always available during the day. 

Are there any dates or times when you are not available between the 13 and 27 May 2026? 
	



Whilst we will bear these dates in mind when scheduling interviews, we cannot guarantee to avoid them.
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